
                                              

 
Opting Out Course Sections 
 
Courses are all opted in to evaluations by default. 
To opt-out a single course section, click on the  button. 
 

 
 
 
Scroll down to the ‘Evaluate’ field and change the value to ‘No’. 

 
 
  



                                              

Save your changes. 
 

 
 
 
To finalize this course section and pass the changes to the main data feed, select the course section and 
click the  button and ‘Publish Courses’. 
 

 
 
 
 
 
  



                                              

To opt-out a multiple course sections, select each and click on . 
 

 
 
Click on ‘Edit courses fields’ 
 

 
  



                                              

Under ‘Field’ select the EVALUATE field.  Set the New Value to No. 
 
Click ‘Add Field’ and Apply. 
 

 
 
 
A confirmation screen will be shown.  Validate that these are the correct records to update and then 

click . 

 
 




