
DIG Training for 
  

1. Login with your GatorLink username and password at https://ufl.bluera.com/ufl/  

2. Select “Review and Publish the data assigned to you…” 

 

3. Once you’ve selected “Review and Publish the data assigned to you…”, it will take you to a 

screen like the one below.  

 

4. Step 1: Review the number of courses assigned to you.  

a. If there are courses/sections missing, there are usually a few reasons: 

i. There is/are no instructor(s) assigned to the course/section in SIS.  

ii. There is/are no student(s) enrolled in the course/section in SIS.  

https://ufl.bluera.com/ufl/


iii. The course is considered a one-to-one student to faculty relationship such as 

graduate dissertation or thesis. These courses are excluded from the SIS nightly 

data upload into GatorEvals.  

1. NOTE: SIS is Registrar data that we are pull course/section/instructor 

information from. This is NOT the same as Effort/AAR reporting. SIS data 

is considered canonical, so please make updates/changes to SIS first 

before contacting GatorEvals-Support. Any changes made to SIS data 

will take 24-48 hours to be updated in GatorEvals.   

5. Step 2: Review courses/sections where “Evaluate” is set to “No”.  

a. Click on “Add Criteria” 

b. Select “Courses Field” → “EVALUATE” → “Is” → “No” 

c. Click “Add Criterion”. 

 
d. Review the list of courses set to Evaluate “No”. If any of those courses need to be 

evaluated, select “Edit” next to each course, and change the “Evaluate” field to “Yes” 

and then select “Save”.  

6. Step 3: Once you have reviewed the courses/sections where Evaluate was set to “No” and made 

any other changes that were needed, click on the red “x” next to the filter to remove it.  

 
7. Step 4: Review each course/section that are set to “Evaluate” is “Yes”. 

a. A few items to look review/confirm: 

i. Eval Start – make sure the start date is correct. You may need to change this for 

any modular courses being offered.  

ii. Eval End - make sure the start date is correct. You may need to change this for 

any modular courses being offered. 

iii. Evaluate – Yes or No, be sure the correct option is selected for each section.  

iv. SSR_Component – LEC is the most common SSR component and indicates that 

students in this course will receive the standard university core questions.  

1. LAB – students will receive the university core questions + LAB 

supplemental questions. 

2. IND – independent study – these courses are generally set to evaluate 

“No”. 

3. INT – internship – these courses are generally set to evaluate “No”. 



 
 

v. Medium – students in distance/online courses that are 80% or more online 

(Primary Distance or All Distance) will receive the university core questions + 

Online supplemental questions.  

 

vi. Instructor – confirm all instructors and TA/GAs are properly assigned. If an 

instructor is missing, confirm that SIS data is correct.  

8. Step 5: Publish courses set to Evaluate “Yes”. Select all courses that need to be evaluated.  

 
a. Once you have confirmed all the information for each course, you can click on “Edit 

Courses” and select “Publish Courses”.  

i. Please note, once you click “Publish Courses”, you will NOT be able to make any 

edits to that course. So please publish carefully        

ii. Contact us immediately at GatorEvals-Support@ufl.edu if you need to make 

changes to a published course. 

 

mailto:GatorEvals-Support@ufl.edu

