
                                               
   

 

 

Adjusting Evaluation Dates  
 
Visit the GatorEvals central portal via - https://my-ufl.bluera.com or via the legacy link 
https://ufl.bluera.com/ufl/. The legacy link will redirect for the first year starting in Spring 2025 
and not redirect after Fall 2025. 
 
Few things to note about adjusting evaluation dates 
 
1. Eval_Start and/or Eval-End dates can be adjusted if course sections are split between 

different instructors and each instructor wants to be evaluated immediately after the close of 
instruction. 

2. When a published course was later discovered to either have the wrong eval start or end 
date and you want this adjusted, please reach out to us at gatorevals-support@ufl.edu 

   
 
You may click on “Review and Publish the data assigned to you...” under “My Active Tasks” 
 

 
OR you can type in “Review and publish” in the upper search bar of the page. 
 
 

 
 

https://my-ufl.bluera.com/
https://ufl.bluera.com/ufl/
mailto:gatorevals-support@ufl.edu


                                               
   

 
  
Evaluation dates for course sections can be set individually or across multiple sections at once. 
If you want to set dates for a single section, locate that section and click the Eval_Start or 
Eval_End  calendar icon 
 

 
  
    
Use the arrows to move from month to month.  Click on any date to set that as the new 
evaluation start date.  
 

 
  



                                               
   

A timing box will appear when you click on the Time button. Use the arrows to adjust the time 
and click “Close” to set (or click anywhere outside the box to set).  
The standard evaluation Start Time is one minute past midnight at 12:01. So, if you try and 
change that, the project will default to 12:01.  
 
 

 
  
 
Repeat (if necessary) with the EVAL_END date. 
  

 
 
 
The standard evaluation End Time is 23:59 which is 11:59 pm and you do not need to adjust 
this. If you do, the project will default to this time and that’s the time when students will have to 
complete.  
 
 
Once dates and times are set, check the top of the section/ course and click Save Row. Or click 
Cancel if changes are no longer required. 
 



                                               
   

 
 
    
If there are no further changes to be added for the course section, select the course/ section by 
checking the box on left and click the three dots icon. 
 

 
 
 

Click on Publish  
 

 
 
 

    
To set dates for multiple course sections, select the sections by checking their corresponding 
boxes.  
 

 
 
 
Click on “Bulk Actions” and “Edit courses fields”. 



                                               
   

 
 
Select the EVAL_START field 
 
 

 
 
In the “New value” search bar, click on the Calendar icon. Use the arrows to move from month to 
month.  Click on any date to set that as the new evaluation start date.  
 
 



                                               
   

 
 
  
    
You can also click on the timing button.  Use the arrows to adjust the time and click ‘’Apply” to 
set. Furthermore, you can click on “Add Field” to adjust for EVAL_END if necessary. 
 

 
  
  
  
Click “Apply” once all necessary fields are adjusted. 
 
A confirmation screen will appear. On this screen, you will also see the strikethrough view, 
confirming the changes made. Validate and click “Yes, I’m Sure”  
  

  
  
    



                                               
   

 
  
  
If there are no further changes needed for these course sections, select each by checking the 
box on the left and click “Bulk Actions”. Click on Publish Courses. 
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